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Jro HOW TO ACTIVATE STUDENT ONLINE SYSTEM

z B NIVERSITI -
f‘\; H.JALA LUA:I.SPUR F FERS ] 5]
;{.m.: Ki dge is Applied

€ 08 unikledu.my,
&) Mot Visited ) Getting Started Online Student Reglstratl
e —
—— Sunents STEP 4: Reaistration Confirmation
1. Registration Confirmation:
APPLICATION FOR INTAKE 2921 15 NOW OPEN
@ for Bachaior Dear Mr/Ms  UWAIS AL QARNI

Congratulations and Welcome on board as Universiti Kuala Lumpur's student!

Piaass rafar tha LIST OF PROGRAMME OFFERED far furhar detals.

Your Studenfs ID Numberis 70570121001

For your future reference please download and print: Read and fOHOW these mstructions

S — 1. Regqistration Confirmation Slip '

. Login Accout Activations for Student's Online Systems:

Please activate the following login accounts
Online Systems/Services Your Login Credontial Cuide & Activation
UniKL Student Portal
-
To access lo student's online services such as Lsername: 70570121001 .
checking your class time table, subject Temporary Password: sRHmMUNZ 1. Sludent Porlal Aclivalion Guide
registration, updating your profile, clubs and
activities, studentledger and many more Click here to activate
UniKL's Microsoft 365 & Email
Impartantil! Username: =
You will using this login account to aceess the to i ) 2_Microsoft 365 Activation Guide
) Online material and meetings during E-WOW l"gﬁf'alqarga@szxg‘z‘;g{a’lﬁﬁém',
UNIVERSITI a (Welcome and Orientation Week) porary 2 Click here to activate
) KUALA LUMPUR .
- [WWhere Knowledge 15 Apphed -
- " " 3. s Team Selup for E-WOW
Online Student Registration =amesiup for

STEP 1: Enter IC Number

r Temporary Password to login UniKL Student Portal and UnikL Officizl Students Email has been sent through your :

STEP 1: Enter IC Number | Passport Number
Please enter your IC number / Passport Number Persanal Email UwaisAlQ#3@yshoo.com Update Fmail Address
New IC Number / Passport Number * |:| Format without dash - Exampie: 830111065653

You are allowed to register if you have accepted our offer, and have paidthe registration fee

3. E-WOW (Welcoming and Orientation Week)

Due to the current state of Movement Control Order (MCO), the welcome and orizntation week (WOW) for the new students shall be
c also be conducted via online mode.
ontinue >>
1. General information regarding E-WoW, such as schedule.
2. Go to E-WOW SharePoint Portal (Requires your Microsoft 365 login).

AcMD/CQI Series 2023 (student/upd25July2023) 3
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Upload
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IEHKL SINGLE SIGN-ON

USERNAME : student ID number
*PASSWORD : password
* Initially you will be given temporary password

— Q- LOGIN TO STUDENT PORTAL

https://portal.unikl.edu.my

A

NOTE: Temporary password and activation
is available in the online Registration Page

AcMD/CQI Seties 2023 (student/upd25]July2023)
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POSTREGISTRATION PAGE

ECITIE Online > Academic > New student > Post registration page

CHECKLIST

B SUMMARY STATUS : 5/5 COMPLETED

STUDENT NAME = AHMAD ZUBAIR BIN

STUDENT ID
IC/PASSPORT NUMBER :

INTAKE : Jamneany2A31

PROGRAMME : Bachelor of Business Administration (Hons) in Management and Entrepreneurship
INSTITUTE : UNIVERSITI KUALA LUMPUR BUSINESS SCHOOL (UnikL BiS)

PART A - STUDENT DECLARATION Tick to Complete E1

1. PRIVACY NOTIFICATION

Staniic Mot Started
Dhane
Actimn:

| consent to the processing of my personal dats (including sensitive personal data as defined in the Per,
University to assess my application, create an enrolment record on the student database, undertake 5
reporting requirements. It will be accessed strictly for these purposes only and disclosed to the gove,
required. | also warrant that | have obtained all necessary consent from the third parties where | hg
my application.

Student
Declaration

2. MAIN COMMUNICATION CHANNEL
tus: & Completed
| understand that the University will communicate with me via my University e-mail account,

: 25/02/2021
this account daily.

3. UNIVERSITY RULES AND REGULATION UNDERSTANDING
1s: & Completed

| have read, understand, appreciate, and will comply with all regulations stipulated te: 25/02/2021

Upload
Registration
Documents

wction:

PART B - UPDATE INFORMATION
4. UPDATING OF STUDENT PROFILE
| certify that the information given is correct to the best of my knowle,

change in personal or contact details (via self-service) as soon as po e

information and decuments provide o UniKL are found to be incg, U d t

Student
Profile

Status: & Completed
Date: 26/02/2021

Action:

5. UPLOAD REGISTRATION DOCUMENTS

{Refer Checklist in the Registration Guideline) Status: & Completed

Date : 02/03/2021
For local students - original Form D/D1/D2/03 must be sut, ate

Action:




UPLOAD

UNIVERSITI
KUALA LUMPUR

REGISTRATION

£F Most Visited @ Getting Started Sign in | UniKL ECITIE.... Un L1 Other Bookmarks

POST

UPLOAD DOCUMENTS

Full Offer Letter
Form D
Form D1

Fee Structure

DOCUMENTS =

Na Document Description Upload File
1 Full Offer Letter « S2101121052_0L pdf =
2 Student Identity Card (front & back) = 521011 21052_SIC.pdf
3 h Certificote + S52101121052_BirthCS.pdf
4 Father Identify Cord {front & back)
-

5 Mother Identity Card (fromt & badk) | Wowr decument maybe incorrect or net clear or unable to open. Re Scan and Reupload
G Result for SPM 7 O Leveld equivalent = |Browse... | Mo file sclected.
7 Scroll - for Certificate Lewel Browse... | No file selected

Plgase upiood anather doaciment
B Result Slipss Transcript for Certificate 5271011 21052_Result pdf
9 Form C: Medical Exemination Report 52101121052 _MedicalR pdf
10 Form D: Surat Pembiayaan Pengajian = [Browse .| Mo file selected

Plepse upinod amother docwrrent
11 Study Completion Letter (for students who hawve not received Scroll for Certificate levell) S2101121052_SCL pdf

Three available action buttons : Bacx if you have not ready with the documents and will update later

Save and Update Later if you have uploaded several documents and decided to continue |ater or Update and Submit if you have completed uploading all documents




PORTAL

ECITIE Online

Mon 9521

® | onineZ unikledumy

Messige

Sugent 10
Name

Hiome Phone.
ki Ny

Emait Aifiresss

Address

oy
Pustoods

UPDATE
CURRENT
ADDRESS

Comsspandence Aldess
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v
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CREDIT TRANSFER

(applicable to eligible students)

Definition of eligible students:

1) Students with entry of Certificate or Diploma

1) Students who would like to continue with different programme at the same level of study

(Diploma to Diploma or Bachelor to Bachelor)




CREDIT TRANSFER ELIGIBILITY

TWO CATEGORIES: VERTICAL VS HORIZONTAL

.

Bachelor
(Example 4 year-programme)

Note
CT — Apply for Credit Transfer SEMS
SEM 7

SEM6 | Vertical Credit Transfer

Conditions for the course:
a) from accredited programme
b) Same or greater credit value

sEM5 | Example Student#2#4: (Diploma to Bachelor) ¢ g/hﬁjmﬂ?t?’ E?%
Student #2 sema | Approved credits : 40 (2 semesters) )Min. grade is
Eligible for CT sem 3 | Balance Semester to complete : 6 (3 years)
SEM 2 E"’.‘
SEMA Student #4 ﬁ When to Apply:
SEM 6 Eligible for CT u During the first
% — : semester of
‘CAMPUS —— G STPM Diploma LR Required
\ = SEM 6 Documents:
SEM 3 SR i) Transcript
SR \ Not Ellglble for CT SEM 5 11) Syllabus /
SEM 1 \ \ SEM 4 course
»° \ SEM 3 description
J
\ SEM 2
spMm | N -
Students #1, #3 Student #3 —Eﬁtf :SE . .
No CT Eligible for CT Horizontal Credit Transfer
: Example Student #3 (Diploma to Diploma):
He Quit study from Approved credits: 20 (1 semester)
Diploma after Sem 3 Balance Semester to complete : 5 (2 ¥ yrs)

with passed 35 credits /
AcMD/CQI Series 2023 (student/upd25]uly2023) P 10
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Register as
UniKI. student

1-Transcript DS
2-Syllabus | =="TT 7"

Prepares

APPLICATION PROCESS

Programme

documents in

softcopy

,l

’———’

' ECITIE Online

Login to

Student

Portal to
apply online

|g_avatar

CHECKLIST FOR NE

INTAKE
PROG
INSTI"

Coordinator
recommend

B SUMMARY STATUS : '

Student views

STUDENT NAME
STUDENT ID
IC/PASSPORT NUM.

approved courses
via Student Portal

~

| o B

HOS
approve

7/ UNIVE

KUALA L
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STUDENT’S CREDIT TRANSFER MAIN PAGE

X<t CREDIT TRAN

SECTION A: STUDENT'S PARTICULAR

Nanse Abdullah bin Abbas (69211223001) . .

Institute UniKL BIS Programme Coordinator / Johan bin Myd|n a
Recommender

Current Programme Bachelor of Business Administration (Hons) in Management and Entrepreneurship Approver / Head of Section Azidah Kahar

SECTION B: DETAILS OF PREVIOUS STUDY

Programme Name * DIPLOMA IN BUSINESS MANAGEMENT %“_—’ University / College / Institute Name KPTM Bangi
*

Transcript/Result Slip * 69211223001_TRANSCRIPT.PDF

| Browse... | No file selected.

Last date to apply online: 31-Jul-2023 a

SECTION C: COURSES TO BE MAPPED FOR CREDIT TRANSFER
SUMMARY APPLICATION STATUS : SAVE: 0 APPLY: 14 - Submit: 10 Reject: 0 Inprogress: 0 Complete: 4 Cancel: 0

UniKL reserves the right any ap, ion or retract any d found tl the informa by
TOTAL APPROVED CREDIT (WITHOUT GRADE) : 12
No Coursesin the Current UniKL Programme Course from Previous Programme Status Updated Date Processed Date Action g

1 ECB20603 - SMALL BUSINESS MANAGEMENT PMG3039 - OPERATIONS MANAGEMENT 3(A) [ SUBMIT 12-Jul-2023
[EREDIES? PBS3233 - INTERNATIONAL BUSINESS 3(A)
PMG1123 - FUNDAMENTALS OF MANAGEMENT 3(A)

2 EIB10603 - FINANCE 1 (CREDIT: 3) PEN1223 - FINANCIAL MANAGEMENT am [ SUBMIT 12Jul-2023

3 EIB10803 - MARKETING MANAGEMENT (CREDIT:3)  paawini2 conmanscarars ocassprcmn T SUBMIT 12-jul-2023

& Exit

Next Slide for the Reference features

AcMD/CQI Series 2023 (student/upd25July2023)
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FEATURES

Name of Diploma and Previous
Institute/ College

Transcript/ Result Slip

Programme Coordinator
Head of Section

Last Date to Apply Online

Apply

Credit Transfer Slip

Summary of Application Status

Status

Action

O oo 1 O

AcMD/CQI Seties 2023 (student/upd25]July2023)

REFERENCE: FEATURES IN THE CREDIT TRANSFER PAGE

DESCRIPTION

Must update the correct information

Must be uploaded in pdf or any other format

Information about the Evaluator of the application / recommender

And the Approver of the application

Information about when is the last date to apply

click this button to apply for every course. Syllabus from the previous institute which
map to the applied course is required to be uploaded.
Refer slide

If there is approved credits, this button will appear.
Student can download the slip for the safekeeping and reference

Information about statistics on application status
Refer to the next slide in

Current Application status
Refer to the next slide in

Specific action buttons will appear according to the status
Refer to the next slide in

13




Table 2 — APPLICATION STATUS & DESCRIPTION

SUMMARY STATUS ACTION Description
STATUS 7 8 9

SAVE SAVE

EDIT, DELETE,
SUBMIT

Student has yet to SUBMIT the application.
Student can still EDIT, DELETE the application

REJECT REJECT

SUBMIT SUBMIT

INPROGRESS INPROGRESS

COMPLETED APPROVED

NOT APPROVED
CANCEL CANCEL

AcMD/CQI Seties 2023 (student/upd25July2023)

RESUBMIT
<remark from PC>

CANCEL

PC has rejected the application; to allow student to re submit the new
syllabus/ new information. Information on what insufficient information shall

be displayed.

Student has submitted the application;
PC has yet to process the application

The application has been recommended by PC and probably in the approval
process.

The application has been fully processed.

The application has been cancelled by the student, OR
Has been cancelled by the system if the application is in SAVE or REJECT
status for more than 7 days.

14



Two courses are
mapped to one
UniKL course

One course to
map to ONE
UniKL course

Four (4) courses
to be map to
ONE UniKL
Course

.-
1) Download Study Planer
2) Choose Courses probably match with the previous courses you took from the previous programme
3) Prepare the syllabus from the previous programmes- save one course in one file.
RECOMMENDED PREPARATION BEFORE APPLY EXAMPLE : COURSES TO BE MAPPED FOR CREDIT TRANSFER
o Coggggmm":tﬁ:mjm COURSES FROM PREVIOUS PROGRAMME
Code Course Title redijCods Course Title Credit| Grade
*ok - -
1. Download Study Plan Map Stlldy Plan with transcrlpt PRINCIPLES OF ECOM013 | MICROECONOMICS B | B
2 T : f . Example | EB10203 leconomics 3 |ecoms  |MACROECONOMICS 5 c
. Transcript (softcopy) for the equivalent course from planning
: 2 | EiBioags [FRINCIPLES OF 3 [MGTI013  |PRINCIPLES OF MANAGEMENT | 3 | ©
3. Syllabus (SOftCOPY) the previous programme MANAGEMENT
3 | EIB10503 ’\B,LLAI?.L’:JEEM&:TICS 3 |MAT1013 BUSINESS MATHEMATICS 3 B+
\ 20t | PRINCIPLES OF MARKETING s | o
**The study plan can be downloaded from the student portal via these pages: o | e uameTie 3 [T anacevenT 3 | o
. . . STRATEGIC MARKETING 4
1)  Once you open the credit transfer module, a Notification message appear T [P e
or 5 | EB20s03 |QRGANZATIONAL 3 |MGT2023 |ORGANIZATIONALBEHAVIOUR | 3 | A-
1)  Go to Academic=> MySubject=> Study Plan P N el T R

Student can refer to study plan (download study plan) to decide the courses. (Example planning for credit transfer
map)

Student is required to have these documents when applying f~
1) Syllabus for courses from the previous programme Whic' _yersmxusLs Lusrur

Example Study Plan

2) Transcript/ result slips from previous programme AR — 2872025 11:35 2
stuay Pian Page 1063
Inotiute UNVERSITI KUALA LUMPUR BUSINESS S0HOGL
Programms JU—
stusntio Hama
Intake Som 202320233 cad som 1 staws sy
TotalCreatta 12 e scanamic
ik i

| ‘Stucy ian - Subjects ‘

[Tt CREDIT TRANSFER

SECTION A: STUDENT'S PARTICULAR

Name.

Institute

Current Programme

SECTION B: DETA < N o

Programme Name * "

Transcript/Resul Slip *

Last date to apply online: 31Jul-2023

1

(CREDIT: 3)

EIB10603 - FINANCE 1 (CREDIT: 3)

Bachelor of Business

62212323137_TRANSCRIPT.pdf

No  Courses in the Current UniKL Programme

ECH20603 - SMALL BUSINESS MANAGEMENT

Programme Coordinator /

Recommender

DIPLOMA IN BUSINESS MANAGEMENT

Browse...| No file selected.

SECTION C: COURSES TO BE MAPPED FOR CREDIT TRANSFER
SUMMARY APPLICATION STATUS : SAVE: 0 APPLY: 14 - Submit: 10 Reject: 0 Inprogress: 0 Complete: 4 Cancel: 0

TOTAL APPROVED CREDIT (WITHOUT GRADE) : 12

Course from Previous Programme

PMG3039 - OPERATIONS MANAGEMENT

PBS3233 - INTERNATIONAL BUSINESS

and Approver / Head of Section

E)
)

PMG1123 - FUNDAMENTALS OF MANAGEMENT E)

PFN1223 - FINANCIAL MANAGEMENT

EIB10803  MARKETING MANAGEMENT (CREDIT.3)

30

Seatus

susmIT

susmIT

susmiT

University / College / Institute Name e

Updated Date

124u1-2023

124u1-2023

120012023

| Year sem  subjsct Category | FTe- Requisiis Semester =
11 1 oswms conz
2 1 1 esum come
1 1 esoms coms
s 1 1 oswm cone
T conz
s 1 1 osuem conz
71 1 weowm vesiy
21 2z weumm ey
s 1z weumm [T
11 2 MPUSM  CULTUREANDLFESTMEM 2| weue
MALAYSIAZ
11 2 WEEWNR  TECHNOPRENEURSHIP 2 ucs
12 1 3 =Eewnm mLamc Ecoowics 3 coms
1301 3 coeamm  usuLPOMSGAWADRQMYYAM 3 | CORE

AcMD/CQI Series 2023 (student/upd25July20z3)
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[T creoiT

Transeript/Result Slip * | e—

Last date to apply anline: 31Jul-223
SECTION € COURSES TO BE MAPPED FOR CREDIT TRANSFER
SUMMARY APPLICATION STATUS : SAVE: T APPLY: 7- Subemit; 0 Reject: 0 inpragress: 6 Complete: 1 Cancel: 0

TOTAL APPROVED CREDIT (WITHOUT GRADE) :
Mo Courses in the Current UnikL Programma Courss from Previous Programmi

1 EBB20303 . ISLAMIC BANKING OPERATIONS

ACC268] - PRNCIPLES OF ISLAMIC AC

{CREDNT: 3)
2 EB10203- PRINCIOLES OF ECONOMIS (CRED 3l pr013. MICROECONOMICS e
3 EIBY0503 - BUSINESS MATHEMATICS (CREDIT: 3) MATI013 - BUSINESS MATH 3B
4 EIB11403 - PRINCIPLES OF ACCOUNTING (CREDIT: 30 pcygn3 . FINANCIAL ACCOUNTING 1 A

Status

SAVE

NPROGRESS

INPROGRESS

INPROGRESS

Updated Date
11ul-2023
Vul-2023
11Jul-2023

11Jul-2023

APPLICATION (Refer Courses you wish to apply from your study planner)

Current Programme (UniKL)

o Course from Previous Programme

Processed Date

13jul-2023

134ul-2023

1402023

Action

\ 4

HOW TO APPLY

STEPS:

1) Click APPLY

2) Select a course from the drop down.

The drop down will list only allowable courses for
credit transfer from the study plan.

3) Key in the course from the previous institute.

4) Upload syllabus

If there are more than one course required to map to
the UniKL course, click ADD ROW

5) SAVE

6) If you need to make amendment to the saved
application, click -

7) Click to send the application for the
course.

Repeat every course that you wish to apply.
Refer Slide for the Summary Status

AcMD/CQI Seties 2023 (student/upd25July2023)
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COURSE
REGISTRATION |
&CLASS TIMETABLE




Plan in
Student
Portal

COURSE REGISTRATION PROCESS

VA

ADD/DROP
process

(if allowed)

Apply for
Check your

Timetable

whether
courses
have been
registered

View Study \\

Transfer
» (If eligible)

Normally, courses will be
pre registered for new
students

AcMD/CQI Seties 2023 (student/upd25]July2023)
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Contact Us

Academic Management Division
ﬂg Universiti Kuala Lumpur

1016 Jalan Sultan Ismail

50250 Kuala Lumpur

ye4 Email: acmd2@unikl.edu.my



