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HOW TO ACTIVATE STUDENT ONLINE SYSTEM
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Read and follow these instructions



POSTREGISTRATION ACTIVITIES
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Course 
Registration

Class 
Timetable

Credit 
Transfer

Student 
Declaration

Update 
Student 
Profile

Upload 
Registration 
Documents

Update 
Current 
Address



USERNAME  :  student ID number
*PASSWORD :  password
• Initially you will be given temporary password
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NOTE:  Temporary password and activation 
is available in the online Registration Page

https://online1.unikl.edu.my/studentRegistration/

LOGIN TO STUDENT PORTAL
https://portal.unikl.edu.my



AHMAD ZUBAIR BIN 
AWWAM
63299221001
001010085431

POSTREGISTRATION PAGE
ECITIE Online  Academic  New student  Post registration page
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Full Offer Letter
Form D
Form D1
Fee Structure
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Full Offer Letter
Form D
Form D1
Fee Structure

Three available action buttons :  BACK if you have not ready with the documents and will update later
Save and Update Later if you have uploaded several documents and decided to continue later or Update and Submit if you have completed uploading all documents

UPLOAD 
REGISTRATION 

DOCUMENTS
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UPDATE 
CURRENT 
ADDRESS



(applicable to eligible students)
Definition of  eligible students:
i) Students with entry of  Certificate or Diploma
ii) Students who would like to continue with different programme at the same level of  study  
(Diploma to Diploma or Bachelor to Bachelor)

CREDIT TRANSFER
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SEM 1

SEM 5

SEM 4

SEM 3

SEM 2

SEM 6

SEM 1

SEM 5

SEM 4

SEM 3

SEM 2

SEM 6

SEM 7

SEM 8

SPM

Diploma

Bachelor 
(Example 4 year-programme) 

He Quit study from 
Diploma after Sem 3
with passed 35 credits

Entry: SPM

Vertical Credit Transfer
Example Student#2,#4:  (Diploma to Bachelor) 
Approved credits : 40  (2 semesters)
Balance Semester to complete : 6 (3 years)

Horizontal Credit Transfer
Example Student #3 (Diploma to Diploma):
Approved credits: 20 (1 semester)
Balance Semester  to complete : 5 (2 ½ yrs)

CREDIT TRANSFER ELIGIBILITY 
TWO CATEGORIES: VERTICAL VS HORIZONTAL

Conditions for the course:
a) from accredited programme
b) Same or greater credit value

c) Min. similarity 80%
d)Min. grade is C 

When to Apply: 
During the first 

semester of 
admission Required 

Documents:
i) Transcript
ii) Syllabus/

course  
description

Students #1, #3
No CT

Student #2
Eligible for CT

Student #3
Eligible for CT

SEM 5

SEM 4

SEM 3

SEM 6

Student #4
Eligible for CT

Diploma

SEM 1

SEM 2

Note
CT – Apply for Credit Transfer

Student #5
Not Eligible for CT

STPM
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Student views 
approved courses 
via Student Portal

1-Transcript
2-Syllabus

Prepares 
documents in 

softcopy

Login to 
Student 
Portal to 

apply online

Programme
Coordinator 
recommend

HOS 
approve 

Register as 
UniKL student

APPLICATION PROCESS
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Johan bin Mydin

Azidah Kahar

Abdullah bin Abbas  (69211223001)
UniKL BIS

69211223001_TRANSCRIPT.PDF

STUDENT’S CREDIT TRANSFER MAIN PAGE

1

2
4

8

5 6
7

9

3

Next Slide for the Reference features



REFERENCE: FEATURES IN THE CREDIT TRANSFER PAGE
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FEATURES DESCRIPTION

1 Name of  Diploma and Previous 
Institute/ College

Must update the correct information

2 Transcript/ Result Slip Must be uploaded in pdf  or any other format

3 Programme Coordinator
Head of  Section

Information about the Evaluator of  the application / recommender
And the Approver of  the application

4 Last Date to Apply Online Information about when is the last date to apply

5 Apply click this button to apply for every course. Syllabus from the previous institute which 
map to the applied course is required to be uploaded.
Refer slide How to Apply

6 Credit Transfer Slip If  there is approved credits, this button will appear.
Student can download the slip for the safekeeping and reference

7 Summary of  Application Status Information about statistics on application status
Refer to the next slide in Table 2

8 Status Current Application status
Refer to the next slide in Table 2

9 Action Specific action buttons will appear according to the status
Refer to the next slide in Table 2



Table 2 – APPLICATION STATUS & DESCRIPTION
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SUMMARY
STATUS

STATUS ACTION Description

SAVE SAVE EDIT, DELETE,
SUBMIT

Student has yet to SUBMIT the application.
Student can still EDIT, DELETE the application

APPLY Refer to the following application status

REJECT REJECT RESUBMIT
<remark from PC>

PC has rejected the application; to allow student to re submit the new 
syllabus/ new information. Information on what insufficient information shall 
be displayed.

SUBMIT SUBMIT CANCEL Student has submitted the application;
PC has yet to process the application

INPROGRESS INPROGRESS The application has been recommended by PC and probably in the approval 
process.

COMPLETED APPROVED
NOT APPROVED

The application has been fully processed.

CANCEL CANCEL The application has been cancelled by the student, OR
Has been cancelled by the system if  the application is in SAVE or REJECT 
status for more than 7 days.

8 97



RECOMMENDED PREPARATION BEFORE APPLY
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1. Download Study Plan**
2. Transcript (softcopy)
3. Syllabus (softcopy)

Map Study Plan with transcript 
for the equivalent course from 
the previous programme

Example 
planning

Johan bin Mydin

xxxxxxxxxxxxxxxxxxxx

Abdullah bin Abbas  (69211223001)
UniKL BIS

xxxxxxxxxxxxxxxxxxxx

**The study plan can be downloaded from the student portal via these pages:
1) Once you open the credit transfer module, a Notification message appear 
or
1) Go to Academic MySubject Study Plan

Example Study Plan
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HOW TO APPLY

STEPS:
1) Click APPLY
2) Select a course from the drop down.
The drop down will list only allowable courses for 
credit transfer from the study plan.
3) Key in the course from the previous institute.
4) Upload syllabus
If  there are more than one course required to map to 
the UniKL course, click ADD ROW
5) SAVE
6) If  you need to make amendment to the saved 
application, click EDIT.
7) Click SUBMIT to send the application for the 
course.

Repeat every course that you wish to apply.
Refer Slide Table 2 for the Summary Status



COURSE 
REGISTRATION 

&Class timetable
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COURSE REGISTRATION PROCESS

Normally, courses will be 
pre registered for new 

students



THANK YOU

Academic Management Division
Universiti Kuala Lumpur
1016 Jalan Sultan Ismail
50250 Kuala Lumpur

Email: acmd2@unikl.edu.my 


