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GUIDELINE 
FOR NEW STUDENTS

(POST REGISTRATION ACTIVITIES)
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ACTIVITIES AFTER REGISTRATION

ATTEND CLASS

ACTIVATE 
STUDENT 
ONLINE 
SYSTEM

UPDATE 
STUDENT 

INFORMATION

SUBMIT 
REGISTRATION 
DOCUMENTS

MEETING 
PROGRAMME 

COORDINATOR

CREDIT 
TRANSFER

(If eligible)

COURSE 
REGISTRATION



1

2
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HOW TO ACTIVATE STUDENT ONLINE SYSTEM
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Read and follow these instructions



POSTREGISTRATION ACTIVITIES
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Course 
Registration

Class 
Timetable

Credit 
Transfer

Student 
Declaration

Update 
Student 
Profile

Upload 
Registration 
Documents

Update 
Current 
Address



USERNAME  :  student ID number
*PASSWORD :  password
• Initially you will be given temporary password
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NOTE:  Temporary password and 
activation is available in the online 

Registration Page
https://online1.unikl.edu.my/studentRegistration/

LOGIN TO STUDENT PORTAL
https://portal.unikl.edu.my

https://online1.unikl.edu.my/studentRegistration/


AHMAD ZUBAIR BIN 
AWWAM
63299221001
001010085431

POSTREGISTRATION PAGE
ECITIE Online  Academic  New student  Post registration page
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Full Offer Letter
Form D
Form D1
Fee Structure
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Full Offer Letter
Form D
Form D1
Fee Structure

Three available action buttons :  BACK if you have not ready with the documents and will update later
Save and Update Later if you have uploaded several documents and decided to continue later or Update and Submit if you have completed uploading all documents

UPLOAD 
REGISTRATION 

DOCUMENTS
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UPDATE 
CURRENT 
ADDRESS



(applicable to eligible students)
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CREDIT TRANSFER
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SEM 1

SEM 5

SEM 4

SEM 3

SEM 2

SEM 6

SEM 1

SEM 5

SEM 4

SEM 3

SEM 2

SEM 6

SEM 7

SEM 8

SPM

Diploma

Bachelor 
(Example 4 year-programme) 

He Quit study from 
Diploma after Sem 3
with passed 35 credits

Entry: SPM

Vertical Credit Transfer
Example Student#2,#4:  (Diploma to Bachelor) 
Approved credits : 40  (2 semesters)
Balance Semester to complete : 6 (3 years)

Horizontal Credit Transfer
Example Student #3 (Diploma to Diploma):
Approved credits: 20 (1 semester)
Balance Semester  to complete : 5 (2 ½ yrs)

CREDIT TRANSFER ELIGIBILITY 
TWO CATEGORIES: VERTICAL VS HORIZONTAL

Conditions for the course:
a) from accredited 

programme
b) Same or greater credit 

value
c) Min. similarity 80%

d)Min. grade is C 

When to Apply: 
During the first 

semester of 
admission Required 

Documents:
i) Transcript
ii) Syllabus/

course  
description

Students #1, #3
No CT

Student #2
Eligible for CT

Student #3
Eligible for CT

SEM 5

SEM 4

SEM 3

SEM 6

Student #4
Eligible for CT

Diploma

SEM 1

SEM 2

Note
CT – Apply for Credit Transfer

Student #5
Not Eligible for CT

STPM
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1- Credit Transfer 
Application Form

2-Transcript
3-Syllabus

Student 
prepares 

documents

Student Submits 
application to 
Programme
Coordinator

Programme
Coordinator processes 

AcSS Updates
in ECITIE

Student 
Registers at 

UniKL 

Student views approved 
courses via Student 

Portal

HOW TO APPLY FOR CREDIT TRANSFER
METHOD#1

Where to get the application form?
1- from AcSS
2-from Programme Coordinator
3-Download from Sharepoint (via Student Portal)
4-Download from website (Academic Information)



Programme
Coordinator 

processes 
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Student submits 
application to 

AcSS

Student 
prepares 

documents
ACSS
Checks 
application

Student 
Registers at 

UniKL 

Student views 
approved courses 
via Student Portal

AcSS Update in 
ECITIE

HOW TO APPLY FOR CREDIT TRANSFER
METHOD#2

Where to get the application form?
1- from AcSS
2-from Programme Coordinator
3-Download from Sharepoint (via Student Portal)
4-Download from website (Academic Information)

1- Credit Transfer 
Application Form

2-Transcript
3-Syllabus



COURSE 
REGISTRATION 

&Class timetable
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COURSE REGISTRATION PROCESS

Normally, courses will be 
pre registered for new 

students



Thank you
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Academic Management Division
Universiti Kuala Lumpur
1016 Jalan Sultan Ismail
50250 Kuala Lumpur

Email: acmd2@unikl.edu.my 
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